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DESCRIPTION OF OCCUPATIONAL WORK

This class series uses one leve in the Teacher Occupationd Group and describes work in ingructing
portions of a class and tutoring individual students to assist the classroom teacher with the education of
dudents. Work involves following a teacher's specific directions in order to implement lesson plans and
coordinate indructiond efforts, maintaining order and discipline in the classroom and on school grounds,
planning and preparing teaching ads; presenting the subject matter to sudents through group ingtruction,
discussion, role playing, or demondration; and monitoring behavior and assgting studentswith assgnments
in order to present or reinforce subject matter concepts and meet ingtructiona or behaviora needs.

Pogtionsin this class may dso perform support tasks, including taking attendance, usng answer keysto
grade homework or exams and record grades, typing or entering data and reproducing instructiona

materias, and maintaining the supply inventory and preparing requisitions for purchases. Positions may
work inasecurity facility or agpecid education setting with sudentswith disabilities. 1t istheassstance to
the credentia ed classroom teacher with the instruction of sudentsthat separatesthisclass seriesfrom other
occupations working in an educationa setting.

CONCEPT OF CLASS

This class describes the teacher aide. As described above, positions in this class assist a teacher by
implementing lesson plans as directed, ingructing students, monitoring and responding to a student's
ingructiond and behaviord needs, and conferring with the teacher on specid needs of the student.

Positions in this dass dso perform office support tasks, such as maintaining and mailing student records,
copying materids, maintaining the supply inventory and filling requests. Inthisdass, postionsmay monitor
the classroom when the teacher is away for brief periods of time. Included in this class are positions
receiving training and orientation where performanceis expected to reach the fully operationd level within
the initia probationary period.
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FACTORS
Allocation must be based on meeting all of the four factors as described below.

Decision Making -- Thedecisonsregularly mede are a the defined leve, asdescribed here. Within limits
prescribed by the operation, choices involve sdecting dternatives that affect the manner and speed with
which tasks are carried out. For example, positions in this class carry out lesson plans and directions
prescribed by ateacher. Thesechoicesdo not affect the standards or results of the operationitself because
thereistypicaly only one correct way to carry out the operation. These aternatives include independent
choice of such things as priority and persond preference for organizing and processing the work, proper
tools or equipment, speed, and appropriate steps in the operation to apply. For example, teacher aides
prioritize assgnments and the appropriate steps to maintain discipline as prescribed. By nature, the data
needed to make decis ons can be numerous but are clear and understandable so logic is heeded to gpply the
prescribed dternative. Positions can betaught what to do to carry out assignmentsand any deviationinthe
manner in which thework is performed does not change the end result of the operation. For example, any
deviation from prescribed lesson plans and instructions requires conferring with theteacher first or following
pre-established aternatives.

Complexity -- The nature of, and need for, analysis and judgment is prescribed, as described here.

Positions apply established, slandard guiddinesthat cover work Stuations and dternatives. For example,
positions in this class apply specific rules, directions, and lesson plans in indructing students or apply

established purchasing procedures when requesting or purchasing supplies. Action taken is based on

learned, specific guiddines that permit little deviation or change asthetask isrepeated. Any dternativesto
choose from are clearly right or wrong at each step. For example, an error results if automated system
ingtructions and procedures are not followed when entering data.

Purpose of Contact -- Regular work contacts with others outs de the supervisory chain, regardless of the
method of communication, are for the purpose of advisng, counseling, or guiding the direction taken to
resolve complaintsor problems and influence or correct actionsand behaviors. For example, iningtructing
gudents, positions in this class guide student behavior to maintain discipline, and coach and respond to
ingtructional needs.

Line/Staff Authority -- Thedirect fid of influencethework of aposgtion hasonthe organizationisasan
individua contributor. The individua contributor may explain work processes and train others. The
individua contributor may serve asaresource or guide by advising otherson how to use processeswithina
system or as amember of a collaborative problem-solving team.
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ENTRANCE REQUIREMENTS

Minimum entry requirementsand generd competenciesfor classesin thisseriesare contained in the State of
Colorado Department of Personnel web ste.

For purposes of the Americans with Disabilities Act, the essentid functions of specific pogtions are
identified in the position description questionnaires and job analyses.

CLASS SERIESHISTORY

Effective 9/1/01 (DLF). Teacher Consolidation Study - revised classdescription. Published as proposed
6/19/01.

Created 9/1/93 (KKF). Job Evauation System Revision project. Published as proposed 4/9/93.

SUMMARY OF FACTOR RATINGS

ClassLevel Decision Making Complexity Purpose of Contact Line/Staff Authority

Teacher Aide Defined Prescribed Advise Indiv. Contributor
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